Wenatchee Valley College	1500.000 HUMAN RESOURCES
COLLEGE OPERATIONAL PROCEDURE

1500.115	ETHICAL CONDUCT/CONFLICT OF INTEREST STANDARDS PROCEDURE 
Wenatchee Valley College employees are obligated to use their official powers and duties, and the resources of the college, only to advance the public interest. This obligation requires that all employees protect the integrity of the college by being independent and impartial in the exercise of their duties; not use their positions for personal gain or private benefit, including compliance with limits imposed by state law on the acceptance of gifts; promote an environment free from fraud, abuse of authority, and misuse of public property; treat members of the campus community and of the community at large with respect, concern, courtesy, and responsiveness; protect confidential information to which employees have access in the course of their duties; and create a work environment that is free from all forms of harassment and discrimination.
Employees who need assistance or have questions about a particular decision should contact their supervisor or chief human resources officer or designee. There are numerous resources available at the executive ethics board website, including training options, frequently asked questions, advisory opinions and the ethics rules.
A.	ETHICAL STANDARDS
The following list of ethical standards describes major principles from the ethics law that apply to all employees of Wenatchee Valley College.
1.	Conflict of Interest.
2.	Gifts.
3.	Honoraria.
4.	Compensation for Official Duties or Nonperformance.
5.	Compensation for Outside Activities.
6.	Use of State Resources for Personal Benefit.
7.	Use of Public Resources for Political Campaigns.
8.	Confidential Information.
9.	Financial Interest in Transactions.
10.	Assisting in Transactions.
11.	Special Privileges.
12.	Post State Employment.
13.	Publisher’s Samples.
B.	REPORTING VIOLATIONS
Employees seeking advice regarding potential conflict of interest issues are encouraged to contact the executive director of human resources. Employees may also report or file an alleged ethical violation by a Wenatchee Valley College employee internally, within the college, by contacting the executive director of human resources.
Alternately, complaints may be filed by an individual (personally or by his or her attorney) with the Washington State Executive Ethics Board. Complaints shall state the name of the person alleged to have violated the ethics law or rules adopted under it and the particulars involved, and may contain other information necessary to the investigation. (RCW 42.52.410)
In addition, employees may make complaints with the Washington State Auditor’s Office under the provisions of the Whistleblower Act.
C.	DISSEMINIATION OF INFORMATION AND ANNUAL REVIEW
The human resources department will make all employees aware of this policy and accompanying procedure on an annual basis. In addition, all employees will receive a copy of the Wenatchee Valley College Code of Ethics brochure. New employees will receive a copy during employee orientation conducted by the human resource office.
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Ethical conduct/standards of employee conduct examples outline situations that may arise and help further explain some parts of the ethics law.
Complete list of definitions of the ethics law per RCW 42.52.010
